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Vice-Presidency for Personnel Developmentand Leadership (VPPL)
Job description
There is a limit on the maximum characters in the fields to be filled in, depending on the number of lines or size of the box. 
For explanations or further information, please click on the text marked in blue, which will take you to the Staffnet page “Job description”.
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Job family
Function / level(after checking with HR consultants)
Function / level(after checking with HR consultants)
Function / level(after checking with HR consultants)
Function / level(after checking with HR consultants)
Function / level(after checking with HR consultants)
Operational function
Internal designation
Management responsibility
Management span
Department / area
Organisational unit
Workplace
Employee
Supervisor
Level of employment in %
Valid from
Brief description
Key objectives, short description 
of the main activities and
responsibilities
(max. characters: 580)
Autonomy / level of responsibility / visibility / scope  / complexity /Decision-making authority / management responsibility (if any)
Key features
Give specific details of the terms listed in bold and how they are weighted in relation to the job and the tasks.
(max. characters: 580)
Should you take on a position with leadership responsibilities, you will be responsible as a leaderto adhere to the Leadership Principles of ETH Zurich as well as for:
Compliance with/assumption of duty of care,in particular occupational health and safetyCompliance with personnel law provisions withinthe framework of the duty of care, including time management with regard to legal requirements 
Ensuring respectful conduct in the work environmentand in your own management behaviour Implementation of personnel law requirements and other principles in accordance with the Compliance Guide 
Main tasks
Describe the tasks and any leadership responsibilities. Specify the relationship of the position to other functions or areas(interfaces, dependencies, etc.) and how the competences are regulated. 
(max. 10 main tasks/boxes)                                                                                               Share in %
Total 
Sum must equal 100%
Requirements
Describe the tasks. Specify which level the requirement ideally has.
Education and training, as well as professional experience
(max. characters: 580)
Social and methodological competences 
Please add the relevant competences for this position and orientate yourself on the social and leadership competencies. 
List further competences such as methodological competences.
Examples: analytical thinking; communication skills; team skills; organisational skills; planning skills
(max. characters: 580)
Technical knowledge and experience
Examples: IT knowledge; foreign language skills; technical knowledge
(max. 10 skills/boxes) 
Level
Knowledge                                                                               
Basic knowledge
Good knowledge
Advanced knowledge
Expert
Additional requirements
(max. characters: 580)
Document filing:         - signed original to supervisor                              - signed copy to employee                            - signed copy to personal file
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